Sandata EVV Training Registration Agency Quick Reference

Welcome to Sandata EVV training! To start the training process, the agency EVV contact will follow the
steps below.

® EVV contact signs up in Sandata's Learning Management System \
(LMS) and completes initial self-paced training requirement.

¢ Go to: https://www.sandatalearn.com?keyname=0DMEVVAgencyphase3

¢ Enter the required Sign Up information to create a profile

e Click My Courses > Program folder

¢ Click the online course "Overview" to begin

* EVV contact completes all required courses (Overview and Security) /

~

Upon completing the online courses, the EVV contact receives an
email containing information on how to:

¢ Download a certificate of completion

¢ Access the agency Welcome Kit, containing the account credentials

)

EVV contact logs into Sandata EVV with the credentials provided in
the Welcome Kit and:

¢ Goes to the Security module to add office staff as system users

EVV contact provides webinar and video training details from the
email in step 2 to the office staff and Direct Care workers to register
for training

Office staff use links provided by EVV contact to:
e Sign up for live instructor-led webinar training sessions
* Review recorded videos in Sandata's video library

N N N

) { SECS 4




